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[Disclaimer:

This manual has been prepared by the United Nations Framework Convention on Climate
Change secretariat for public information purposes and is not an official text of the Paris
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Agreement or of rules and regulations adopted by the Article 6.4 Supervisory Body in any legal or
technical sense. The manual should be read in conjunction with the relevant decisions, rules and

regulations on the understanding that it does not represent any legal interpretation of any
decisions, rules and regulations, nor does it prejudice any future decisions of Parties.]
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Introduction

This user guide has been developed to provide information and guidance to the interim
mechanism registry (hereinafter referred to as “IMR”) users on how to use the IMR and
communicate with its administrator (hereinafter referred to as the “administrator”).

The IMR has been developed to operationalise the Article 6.4 mechanism registry
(hereinafter referred to as the “registry”) while the final registry is under development.
Once the final registry becomes available, it will replace the IMR, and all the data will
be automatically migrated to the final system.

Functions and limitations compared to the final
Registry

The “Procedure: Article 6.4 mechanism registry” (hereinafter referred to as the
‘procedure’) provides the procedural operations of the final registry. The IMR operates
in accordance with the procedure, with the following exceptions:

(a) The IMR is not capable of tracking scopes of authorization of authorized Article
6.4ERs (AERs) or conditionality of authorization. Instead, conditionality is
tracked manually by the administrator and the IMR tracks seven unit types to
distinguish all possible scopes of authorization:

() AER-N: AER authorized for nationally determined contribution (NDC)
purposes only;

(i)  AER-I: AER authorized for international mitigation purposes only;
(i) AER-O: AER authorized for other purposes only;
(iv) AER-NI: AER authorized for NDC and international mitigation purposes;

(v) AER-IO: AER authorized for international mitigation purposes and other
purposes;

(vi) AER-NO: AER authorized for NDC and other purposes;
(vi) AER-NIO: AER authorized for all purposes.

(b) The IMR operates in an offline mode, meaning users cannot initiate
transactions directly in the system. Instead, they must submit forms to request
specific actions which will be then manually processed by the administrator. As
a result, there will be a time lapse between the submission of a request and its
execution.

(©) The IMR is not capable of attributing the first transfer status to AERs. Instead,
records of first transfer will be maintained manually by the administrator.

(d) Post-issuance authorization is not possible in the IMR. Parties will be unable to
authorize A6.4ERs after they have been issued until this functionality is
available in the final registry.

(e) The IMR is not interoperable with the international registry, Party registries, or
the Centralized Accounting and Reporting Platform (CARP) and cannot
generate reporting of the Agreed Electronic Format (AEF). Interoperability
features may be added after the “Communication standards for interoperability
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10.

and recommended practices for transactions with internationally transferred
mitigation outcomes” have been made available.

f The IMR is not connected to the CDM registry. Interaction between the IMR
and the CDM registry is managed manually through cooperation between the
respective administrators.

Opening an account

When the final registry is available, Parties and entities will be able to request account
openings through the interface on the UNFCCC website. Until then, the IMR requires
Parties and entities to submit forms to request the opening of accounts.

Parties

To use the IMR, Parties must complete the Article 6.4 mechanism registry Party
engagement form (A6.4-FORM-REGS-001),! and submit it via email, including
necessary attachments, to a6.4mechanism-registry@unfccc.int.

Once a completed form is received, the secretariat will contact the Party’s designated
representatives to complete identity verification processes. Upon successful
completion of these processes, the administrator will open the Party’s section of
accounts in the IMR and notify the Party representatives accordingly.

Entities

For activity participant entities to open an account in the IMR, they must complete the
Article 6.4 mechanism registry entity account opening form (A6.4-FORM-REGS-002).2
The form should be submitted via email to a6.4mechanism-reqgistry@unfccc.int,
attaching copies of their Host Party approval and authorization of activity participants
form for Article 6.4 projects (A6.4-FORM-GOV-010),® and/or authorization of activity
participants by other participating parties form for Article 6.4 projects (A6.4-FORM-
GOV-011).4

For non-activity participant entities to open an account in the IMR, they must complete
the Article 6.4 mechanism registry entity account opening form (A6.4-FORM-REGS-
002)5 and submit it via the DNA of the authorizing Party, including necessary
attachments, to a6.4mechanism-registry@unfccc.int.

Once a completed form is received, the secretariat will contact the entity’s authorized
representatives to carry out identity verification processes. Upon successful
completion of these processes, the administrator will open the entity’s account under
the section of its authorizing Party and inform the authorized representatives.

Updating Party representatives

Parties may update their representatives in the Article 6.4 mechanism registry at any
time. This includes updating personal details of current representatives, replacing or

1 Link to form A6.4-FORM-REGS-001 (word) (PDF)
2 Link to form A6.4-FORM-REGS-002 (word) (PDF)
8 Link to form A6.4-FORM-GOV-010 (word) (PDF)
4 Link to form A6.4-FORM-GOV-011 (word) (PDF)
5 Link to form A6.4-FORM-REGS-002 (word) (PDF)
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15.

removing them and nominating new representatives. To request such updates,
Parties must complete the Article 6.4 mechanism registry Party update of
representatives form (A6.4-FORM-REGS-008)® and submit the completed form,
along with all required attachments, via email to a6.4mechanism-registry@unfccc.int.
The submission must be made by an existing account representative of the
authorizing Party.

Once a completed form is received, the secretariat will contact the Party’s proposed
Party representatives to complete identity verification processes. Upon successful
completion of these processes, the administrator will update the representative(s)
details of the Party in the IMR and notify the Party representative(s) accordingly.

Updating entity authorized representatives of an
account

Entities may update the authorized representatives of their accounts at any time. This
includes updating personal details of current authorized representatives, replacing
them, or removing additional authorized representatives. To request such updates,
entities must complete the Article 6.4 mechanism registry entity update of authorized
representatives form (A6.4-FORM-REGS-009)’ and submit the completed form, along
with all required attachments, via email to a6.4mechanism-registry@unfccc.int.

Once a completed form is received, the secretariat will contact the entity’s proposed
authorized representatives to complete identity verification processes. Upon
successful completion of these processes, the administrator will update the
authorized representative details of the entity in the IMR and notify the authorized
representatives accordingly.

Issuance

Upon receipt of an issuance instruction, the administrator undertakes a completeness
check of the issuance instruction. If the instruction is incomplete or invalid for any
reason, the administrator will notify the activity participants via their focal point for
scope of authority (a). If the instruction is complete, the administrator enters final
approval of the issuance in the registry, and:

(@) Notifies the activity participants via their focal point for scope of authority (a) of
the final approval of the issuance;

(b) Sends via email the Article 6.4 mechanism registry distribution request form
(A6.4-FORM-REGS-005)8 to the focal points;

(© Issues into the pending account and immediately forwards to the respective
accounts, the share of proceeds for adaptation (SOP) and overall mitigation of
global emissions (OMGE), if applicable.

To trigger issuance of the remaining A6.4ERs from the issuance batch, activity
participants must complete the Article 6.4 mechanism registry distribution request form
(A6.4-FORM-REGS-005) ° and submit it via email to a6.4mechanism-

Link to form A6.4-FORM-REGS-008 (word) (PDF)
Link to form A6.4-FORM-REGS-009 (word) (PDF)
Link to form A6.4-FORM-REGS-005 (word) (PDF)
Link to form A6.4-FORM-REGS-005 (word) (PDF)
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registry@unfccc.int. Activity participants may request partial issuance of the A6.4ERs
approved for issuance by specifying the portion of A6.4ERs requested on their
distribution form. Any A6.4ERs not requested for distribution will not be issued and
may be requested for distribution at a later date at which time they will be issued and
distributed in accordance with that instruction.

Once a completed distribution form is received, the administrator will issue the
requested amount of A6.4ERs into the pending account and immediately distribute
them to the accounts specified on the distribution form. The administrator will notify the
focal points once the distribution is complete, and the account holdings will be updated
accordingly.
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7. Transfer

17. Account holders can request to transfer units held in their account(s) to other accounts in the registry. A6.4ERs and CERs can only be
transferred to accounts which are eligible to receive them as per the below matrix.

Key
a transfer is possible in accordance with the conditions listed for the corresponding number
X no transfer is possible for this combination

- - > c
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Pending account NA | M1 W M2 M3 X [ K] M: | 43 s v M- X
Holding account X | &7 s X s X Ms s Ms Mo X
SoP Adaptation X 10 N/A X M0 X Mo |Mio| M0 | E10 10 X X
OMGE (mandatory) X X X N/A X X X X X X X X X X
OMGE (voluntary) X X X X N/A X X X X X X X X X
NDC retirement X X X X X X X X X X X X X X
CER retirement X X X X X X X X X X X X X X
OIMP cancellation X X X X X X X X X X X X X X
AER OP cancellation | X X X X X X X X X X X X X X
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voluntary X X X X X X X X X X X X X X
cancellation
Administrative
cancellation X X X X X X X X X X X X X X
RBP holding X X X X X X X X X X X N/A | Bd6
RBP cancellation X X X X X X X X X X X X X N/A

According to distribution instructions from activity participants; signifies first transfer for AERs if the target account is authorized by another Party
Automatically transferred at final approval of issuance. AERs are first transferred

According to distribution instructions from activity participants; signifies first transfer for AERs

According to CER transfer instructions

According to the issuance instruction for removal activities, AERs may be first transferred under the reversal standard

According to the reversal instruction for removal activities, AERs may be first transferred under the reversal standard

According to transfer instructions; AERs need to be authorized for NDC if the receiving account is authorized by a Party other than host Party; AERs are first transferred in this case

According to transfer instructions; AERs are first transferred

© 00 N o g b~ W N P

According to replenishment instructions; AERs may be first transferred under the reversal standard

10 According to transfer instructions from the Adaptation Fund
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23.

24,

25.

26.

To request a transfer of their account holdings in the IMR, users must complete the
Article 6.4 mechanism registry transfer request form (A6.4-FORM-REGS-006)° and
submit it via email to a6.4mechanism-registry@unfccc.int.

Once a completed form is received, the administrator will execute the transfer and
notify the authorized representatives and the account holdings will be updated
accordingly.

Statement of accounts

Parties and entities can request a statement of their account(s) at any time. To request
a statement of account(s), account holders must complete the Article 6.4 mechanism
registry statement of account(s) form (A6.4-FORM-REGS-007)! and submit it via
email to a6.4mechanism-reqistry@unfccc.int.

Once a completed form is received, the administrator will provide via email to the
authorized account representatives, statements for the requested account(s).

Public availability of information in the IMR

Non-confidential information on the IMR is made available on the UNFCCC website.
This information is updated regularly by the secretariat but is not provided in real time.

Suspension, re-activation and termination of accounts

Suspension

Accounts in the registry may be suspended by the account holder, the authorizing
Party, or the administrator. Once suspended, no actions may be requested in respect
of the account except the re-activation of the account (unless suspended by the
administrator).

Parties may request the suspension of their accounts, or the accounts of their
authorized entities at any time. To request the suspension of accounts, Parties must
complete the Article 6.4 mechanism registry account suspension and/or re-activation
form — Party (A6.4-FORM-REGS-003)*? and submit via email to a6.4mechanism-
registry@unfccc.int.

Entities may request the suspension of their holding accounts at any time. To request
the suspension of their accounts, entities must complete the Article 6.4 mechanism
registry account suspension and/or re-activation form — Entity (A6.4-FORM-REGS-
004)2 and submit it via email to a6.4mechanism-registry@unfccc.int.

Once a completed form is received, the administrator will execute the suspension of
the account(s) and notify the requestor’s authorized representatives accordingly.

10 Link to form A6.4-FORM-REGS-006 (word) (PDF)
11 Link to form A6.4-FORM-REGS-007 (word) (PDF)
12 Link to form A6.4-FORM-REGS-003 (word) (PDF)
13 Link to form A6.4-FORM-REGS-004 (word) (PDF)
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Re-activation

Accounts which have been suspended in the registry may be re-activated by the
account holder that suspended them.

Parties may request the re-activation of accounts which they suspended at any time
by completing the Article 6.4 mechanism registry account suspension and/or re-
activation form — Party (A6.4-FORM-REGS-003)* and submitting it via email to
a6.4mechanism-registry@unfccc.int.

Entities may request the re-activation of holding accounts which they suspended at
any time by completing the Article 6.4 mechanism registry account suspension and/or
re-activation form — Entity (A6.4-FORM-REGS-004)*® and submitting it via email to
a6.4mechanism-reqistry@unfccc.int.

Once a completed form is received, the administrator will execute the re-activation of
the account(s) and notify the requestor’s authorized representatives accordingly.

Termination

Guidance on termination of accounts will be included in a future version of this user
guide. Until such time, requests for termination of accounts will result in the indefinite
suspension of the said accounts.

Update to entity details or other requests

To update their details in the IMR, entities may submit the form Article 6.4 mechanism
registry update to entity details or other request form (A6.4-FORM-REGS-010).1® This
may include for updating their details in instances of changes to their entity name or
address, or any other request relating to their accounts. This form may be submitted
via email to a6.4mechanism-registry@unfccc.int. Who must submit the form depends
on the nature of the request — if the updates to the entity details are of a nature that
requires authorization by their authorizing Party, the form must be submitted by a
representative of their authorizing Party’s DNA. For other requests, the form may be
submitted by the authorized representative of the entity. The IMR administrator will
action all requests or queries as soon as possible.

14 Link to form A6.4-FORM-REGS-003 (word) (PDF)
15 Link to form A6.4-FORM-REGS-004 (word) (PDF)
16 Link to form A6.4-FORM-REGS-010 (word) (PDF)
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