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1. Overview 
This user manual provides step-by-step guidance on how to access and use the Sharm el-
Sheikh Online Portal. 

The Sharm el-Sheikh Online Portal was established by the Conference of the Parties under the 
Sharm el-Sheikh Joint Work on Implementation of Climate Action on Agriculture and Food 
Security, in accordance with Decision 3/CP.27. 

The portal serves as a platform for capturing and sharing submissions on projects, initiatives 
and policies aimed at enhancing opportunities for the implementation of climate action, to 
address issues related to agriculture and food security. Parties and observer organizations may 
submit relevant information, which will be published and made accessible through the portal. 

2. Accessing the Portal 
The portal can be accessed at: https://docs.unfccc.int/sharm-el-Sheikh-online-portal 

Users can access the portal via the link above using a standard web browser. No login is 
required for browsing publicly available submissions. 

 

https://unfccc.int/sites/default/files/resource/cp2022_10a01_adv.pdf#page=16
https://docs.unfccc.int/sharm-el-Sheikh-online-portal
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3. Key Features of the Portal 
The portal provides the following key functionalities: 

3.1 Submission of Information 
National focal points (for Parties) and designated contact points (for admitted observers) are 
invited to submit information relevant to climate action in agriculture and food security. 

Submission process: 

1. Click on the official submission template. 

 

2. Download the official submission template on your local device. 

 

3. Complete the template by filling in all required fields: 

https://unfccc.int/documents/647124
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4. Send the main submission document, filled template and supporting documents/links 
if any via email to: sjwa@unfccc.int. 

Submissions will be reviewed and published on the portal. 

3.2 Browsing and Exploring Submissions 
On the homepage, users can easily access and explore available submissions through the 
following features: 

1. Search and Filter Options  

mailto:sjwa@unfccc.int
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A search bar enables keyword-based searches. 

 

In the default view, the user can also filter submissions by "Type of submitting entity", 
"Submission type" and "Opportunity and collaboration". 

 

 

Advanced filters allow users to further refine search results by narrowing shown submissions 
based on "submission scale", "country of interest", "status of project, initiative or policy" and 
"kind of collaboration". 
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2. Categorized Submission List 

Submissions are organized into the following categories:  

• Submissions from Parties 
• Submissions from the United Nations System 
• Submissions from Admitted Intergovernmental Organizations (IGOs) 
• Submissions from Admitted Non-Governmental Organizations (NGOs) 
• Submissions from Non-Admitted Entities (NAEs) 

 

Click the arrow at the top right of each table to expand the category and view/compress the 
table. Use the horizontal scroll bar at the bottom of each table to view all available information 
and fields. 
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3. Export Functionality  

Users can export submission data for further analysis or offline use. 

To export submissions: 

1. Use the search and filter functionality to narrow-down the list of submissions to those 
of interest 

2. Select the Export Submissions button. 

 

3. Choose the desired export format. 

4. Select the sections and fields you would like to include in the export. 
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5. Click Download to generate and save the file to your device. 

 

 
Note: For assistance with submissions or portal navigation, please contact sjwa@unfccc.int. 
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