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1. Overview of the FMCP Q&A Portal 
This user guide provides step-by-step instructions for using the facilitative, multilateral 
consideration of progress (FMCP) Q&A Portal. 

The FMCP Q&A Portal is part of the Enhanced Transparency Framework (ETF) under the Paris 
Agreement, developed to support the facilitative, multilateral consideration of progress by 
enabling Parties to: 

• Raise written questions to Parties under FMCP 

• View questions raised under FMCP 

• For Parties undergoing FMCP, submit answers during the designated answer period 

• Export questions and answers for reference. 

The portal is accessed through the FMCP Portal homepage (Facilitative,-Multilateral-
Consideration-of-Progress-(FMCP).aspx). 

2.  Accessing the FMCP Q&A Portal 
2.1 FMCP Q&A Portal Homepage 
On FMCP Q&A Portal homepage, you will find general information and announcements related 
to FMCP working group sessions, including the timelines for the written question and answer 
phases. In addition, an overview of the Parties under the current FMCP working group session 
is available on this page. 

From this homepage, users can navigate to either: 

• The Question Submission Portal (to raise questions to Parties under FMCP, and 

• The Answer Portal (to view and/or submit answers for a specific Party under FMCP). 

https://unfccc365.sharepoint.com/sites/FMCPPortal/SitePages/Facilitative,-Multilateral-Consideration-of-Progress-%28FMCP%29.aspx?EntityRepresentationId=e0bcfc23-4cf5-48d7-9eba-114e78509998
https://unfccc365.sharepoint.com/sites/FMCPPortal/SitePages/Facilitative,-Multilateral-Consideration-of-Progress-%28FMCP%29.aspx?EntityRepresentationId=e0bcfc23-4cf5-48d7-9eba-114e78509998
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3. Raising Questions to a Party under FMCP 
3.1 Question Period 
The portal displays a defined question period, including: 

• Start date and time, 

• End date and time1. 

3.2 Navigating to the Question Submission Portal 
1. On the FMCP Portal homepage, locate the “Raise a Question?” card. 

 
1 Parties will be able to raise questions beyond the end date indicated in the FMCP Q&A Portal. Parties under 
FMCP may respond to questions received after the indicated end date at their discretion (MPGs, para 192(b)). 
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2. Click on the card to go to the Question Submission Portal. 

This portal allows you to view existing questions and submit new ones. 

3.3 Submitting a new question 
To raise a new question: 

1. In the Question Submission Portal, click “Raise a Question”. 
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2. A form will open for question entry. 

3. Complete the form fields as follows: 
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Required Fields 

• Session: Session is by default set as the SB session at which the FMCP working group 
session is scheduled. 

• Question from Party: Select the Party that you represent. 

• Question to Party: Select the Party under FMCP to whom the question is addressed. 

• Question Category: Select the appropriate category from the dropdown list. 

• Title: Enter a concise title for the question. 

• Question Body: Enter the full, detailed text of the question. 

• Label Field “Apply label”: This field must remain set to None and should not be 
changed. 

• Click “Save” to submit the question. 

Important note: Once a question is saved and submitted, it is raised to the Party and cannot 
be modified. After submission, the question will appear in the list below in the Question 
Submission Portal. 
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4. Providing answers to questions (Parties 
under FMCP only) 

4.1 Answer Period 
Parties under FMCP shall make best efforts to respond in writing to the questions within the 
timeline indicated in the portal. An extended timeline may apply to developing country Parties 
that need flexibility in light of their capacities.  
The Parties may, at their discretion, respond to questions received after the period for raising 
questions has ended. 

4.2 Navigating to the Answer Portal 
1. On the FMCP Portal homepage, locate the Answer Portal section. 

2. Click on the card corresponding to Party under FMCP. 

Each Party has its own Answer Portal where questions addressed to that Party can be viewed 
and answered. 

 

 

4.3 Viewing questions 
• In the Answer Portal, questions addressed to the Party under FMCP are displayed in a list. 

• To open a question, select and double-click on the relevant row. 

This opens the detailed view of the selected question. 
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4.4 Submitting an Answer 
To submit an answer to a question:  

1. Open the question by double-clicking the row. 

2. Click “Edit all”. 

 

3. Click the pencil icon next to the answer field to open the answer text box. 

4. Enter answer in the provided field. 
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5. (Optional) Use “Add attachments” to include any relevant files. 

6. Label Field “Apply label”: Leave this field set to None. Do not select any label. 

7. Click “Save” to record the answer. 
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After saving, the answer will appear in the answer field. The pencil icon can be used again if the 
answer needs to be edited. 

4.5 After providing an answer  
• Once an answer has been saved, it is visible in the Answer Portal to all Parties. 
• The corresponding row can be double-clicked again to view or edit the answer, if needed. 

 

• Parties may edit the answer at any time until the end of the answer period. The answers will 
be locked at the end of the answer period.  

 

5. Exporting questions and answers 
The FMCP Q&A Portal provides export functionality. Users can export the questions and 
answers using the available options, including “Export to Excel” 
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6. Key usage notes and reminders 
• Do not modify the “Apply label” field; it must remain set to “None” for both questions and 

answers. 
• Once a question has been saved, it is directly sent to the Party under FMCP and cannot be 

edited. 
• Answers can be edited at any time until the end of the answer period. 
• The answers will be locked at the end of the answer period. 
• Pay attention to the defined question and answer periods shown on the portal. 

 


