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VACANCY ANNOUNCEMENT
ADAPTATION PROGRAMME
Stakeholder Engagement & Knowledge Management
VACANCY ANNOUNCEMENT NO:
VA 13/036/A
PUBLICATION/TRANSMISSION DATE:
08 May 2013
DEADLINE FOR APPLICATION
06 June 2013
TITLE AND GRADE:
Associate Programme Officer, P-2
POST NUMBER:
FRA-2926-V124-P2-002
DURATION OF APPOINTMENT:
One year, with possibility of extension
DUTY STATION:
Bonn, Germany
EXPECTED DATE FOR ENTRY ON DUTY
As soon as possible
___________________________________________________________________________________
Background
The United Nations Framework Convention on Climate Change (UNFCCC) is the focus of the political
process to address Climate Change. The Convention secretariat supports the Convention and its Kyoto
Protocol by a range of activities, including substantive and organizational support to meetings of the
Parties.
The overall purpose of the Adaptation Programme is to support the intergovernmental process in relation
to adaptation, including activities relating to national adaptation plans (NAPs), national adaptation
programmes of action (NAPAs), the Nairobi work programme, the work programme on loss and damage,
the implementation of the Cancun Adaptation Framework and Adaptation Committee, research and
systematic observation under the Subsidiary Body for Scientific and Technological Advice (SBSTA), and
supporting the implementation of adaptation action under the Subsidiary Body for Implementation (SBI).
The Adaptation Programme engages Parties and stakeholders including national, regional, multilateral
and international organizations, the public and private sectors, civil society and other relevant
stakeholders. The programme also addresses the process of reviewing the adequacy of the long-term
global goal and the consideration of various matters related to science.
Two separate entities fall under the umbrella of Cross-cutting Support and Outreach and each fall directly
under the Adaptation Programme Coordinator. The Adaptation Committee Workstream (ACW) is
accountable for supporting the Adaptation Committee; the Stakeholder Engagement and Knowledge
Management (SEKM) unit is accountable for (1) engaging stakeholders and experts, and sharing and
managing knowledge across all areas of adaptation; (2) cooperating with other relevant organizations
(UN agencies, IGOs, NGOs, regional centres and networks, private sector); and (3) communications and
outreach to Nairobi work programme partners, including partners of the Private Sector Initiative, and
database administration.
Responsibilities
The Associate Programme Officer reports to the lead Programme Officer of the SEKM and is
accountable for development and maintenance of the Adaptation Programme's knowledge resources,
including on the web, as well as administering the Programme’s publication process. In particular the
incumbent:
1. Supports the Adaptation Programme knowledge resource management activities in order to

engage a wide range of stakeholders, including the private sector, across the different
programme mandates. Activities include but are not limited to:
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a) Contributing to the identification of substantive data, information, insights and experiences
relating to the programme’s mandate, processes, best practices and lessons learned;
b) Attending interagency meetings, workshops and other gatherings as requested to liaise with
organisations, experts, communities and the private sector active in the field of adaptation to
engage them in the exchange information;
c) Researching, analysing, verifying, compiling and processing relevant information and data with
a view toward preparing technical and synthesis reports on issues related to adaptation;
d) Coordinating inputs from the programme’s thematic focal points accountable for continual
knowledge resource outreach and internally disseminating same;
e) Preparing training material in support of the programme’s capacity building activities in
collaboration with subject matter specialists, and organizing events to this end;
f) Establishing and maintaining a wide range of stakeholder contacts through the establishment
and maintenance of a stakeholder database.
2. Coordinates the design of and manages the content of the Adaptation Programme on-line
presence, including intranet and Internet and social media, in order to provide a platform for the
dissemination of the programme’s information and knowledge products. Activities include but are
not limited to:
a) Establishing a plan to maximize the comparable strengths of the various on-line knowledge
dissemination vehicles to ensure a cohesive strategy for the programme’s virtual presence;
b) Compiling and synthesizing potential web-based content gathered internally or communicated by
stakeholders and other partners on their monitoring and review of adaptation to climate change;
c) Providing substantive updates to relevant webpages of the programme; and
d) Drafting informational content for dissemination via the website through social media such as
Facebook, LinkedIn, Twitter, etc.
3. Administers the Adaptation Programme’s publication process in support of the production of
traditional print knowledge products. Activities include but are not limited to:
a) Drafting, editing and updating brochures, fact sheets, newsletters and other print information
material on activities, deliverables and outcomes of relevant activities; and
b) Liaising with CKM and AS/Procurement on the branding, finalization and printing of traditional
knowledge products.
4. Performs any other job related activity required to achieve the goals and objectives of the team, the
sub-Programme, the Programme or the Secretariat.
Essential Requirements
(Only candidates who meet the requirements stated below will be considered.)
Educational background: First level university degree in communications, journalism, social sciences,
environmental studies, natural sciences, development studies, or a related discipline.
Experience: At least three (3) years relevant professional working experience in public information,
knowledge management, web-based information dissemination or related fields of work is required.
Experience in compiling, drafting, editing and updating information and/or content of print material,
webpages and other social media is highly desirable.
Specific professional knowledge: Knowledge of web portal as well as social media functionalities is
required. Familiarity with climate change adaptation issues as well as the UNFCCC intergovernmental
process is desirable. Knowledge of information exchange and interaction with various partners including
governments, international organizations, research institutions, private sector and NGOs is also an
important asset.
Job-related skills: Sound analytical and strong drafting and editing skills, good planning and
organizational skills.
Language requirements: Fluency in English is required, including the strength in both written and oral
communications as demonstrated through the writing of technical and other official documents and
through experience in representation and catalysing consensus among diverse partners. Knowledge of a
second official UN language is desirable.
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Expected competencies
Professionalism: Knowledge and understanding of theories, concepts and approaches relevant to the
area of work; good research, analytical and problem-solving skills; ability to apply judgement in the work
environment; the capacity to plan own work and manage conflicting priorities.
Commitment to Continuous Learning: Willingness to keep abreast of new developments in their field
of work.
Communication: Good verbal and written communication skills, including the ability to draft/edit a
variety of written reports and to articulate ideas in a clear and concise style.
Technological Awareness: Ability to make effective use of required computer software and other
equipment relevant to the post.
Teamwork: Good interpersonal skills and ability to establish and maintain effective working relations in a
multi-cultural organization.
To apply
Candidates, whose qualifications and experience match the requirements for this position, should use
the on-line application system available at http://unfccc.int/secretariat/employment/recruitment.
Please note:
1. Qualified women candidates and candidates from developing countries are especially
encouraged to apply
2. Service is limited to the UNFCCC secretariat
3. We will confirm receipt of your application. However, only candidates under serious
consideration and contacted for an interview will receive notice of the final outcome of the
selection process.
4. Salary and allowances:
US$ 46,730 to 52,645 net (without dependents)
US$ 49,821 to 56,347 net (with dependents)
(plus variable post adjustment, currently 49.2% of net salary)
plus other UN benefits as indicated in the link below:
https://unfccc.int/secretariat/employment/conditions-of-employment.html

/…

