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VACANCY ANNOUNCEMENT 

MITIGATION, DATA AND ANALYSIS (MDA) PROGRAMME 
Inventories & Data Services Sub-programme 

 
VACANCY ANNOUNCEMENT NO:  VA 12/003/MDA 
PUBLICATION/TRANSMISSION DATE: 9 January 2012 
DEADLINE FOR APPLICATION:  7 February 2012 
TITLE AND GRADE:     Programme Officer, P-3 
POST NUMBER:     FCA-2924-P3-012 
INDICATIVE NET ANNUAL SALARY:  US$ 56,091 to 62,803 (without dependents)  
      US$ 60,091 to 67,387 (with dependents)   
      (plus variable post adjustment, currently 45.7 of net 

salary) plus other UN benefits and pension fund 
DURATION OF APPOINTMENT:  One and a half years, with possibility of extension  
DUTY STATION:     Bonn, Germany 
EXPECTED DATE FOR ENTRY ON DUTY:  As soon as possible 
_____________________________________________________________________________ 

 
Background 

 
  The United Nations Framework Convention on Climate Change (UNFCCC) is the focus of the 

political process to address Climate Change.  The Convention secretariat supports the Convention and 
its Kyoto Protocol by a range of activities, including substantive and organizational support to meetings of 
the Parties.  
 
 The Mitigation, Data and Analysis programme supports the intergovernmental negotiations on 
matters relating to national communications, inventories, assigned amounts and policy instruments. 
 
 

Responsibilities 
 

 Under the direct supervision of the Team Lead, Greenhouse Gas (GHG) Inventories Unit, the 
incumbent coordinates technical reviews of national GHG inventories by international expert review 
teams (ERTs) under the Convention and the Kyoto Protocol; contributes to the development, 
maintenance and improvement of analytical and reporting tools which support the review process, and of 
relevant UNFCCC databases; provides substantive input to documentation produced by the sub-
programme, and acts as representative in meetings of the Subsidiary Bodies, Ad-hoc Working Groups, 
the Conference of the Parties (COP) of the UNFCCC, and the COP serving as Meeting of the Parties 
(CMP) to the Kyoto Protocol.  In particular, the incumbent:  
 
1.  Coordinates technical reviews of national GHG inventories from Annex I Parties under the Convention 
and the Kyoto Protocol ERTs, including the preparation of annual status reports as well as synthesis and 
assessment reports, organization of in-country visits and centralized reviews, liaison with Party experts 
and officials during the review process, and oversight over the drafting of technical reports on reviews by 
the ERTs; assists with the selection of experts for inclusion in the ERTs and facilitates the work of the 
ERTs and the lead reviewers in the course of the annual review process; 
 
2.  Provides substantive thematic input to the development, maintenance and improvement of analytical 
tools supporting the review process and relevant UNFCCC databases, and contributes, in collaboration 
with the ITS programme, to the maintenance and development of the reporting tools used by Parties in 
the preparation of their GHG inventories;  
 
3.  Contributes to the preparation of documents mandated by Parties with regards to the implementation 
of the Convention and the Kyoto Protocol by Annex I Parties, relating to the reporting and review of GHG 
inventories;  
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4.  Conducts analyses and technical work, such as assessing potential changes in existing organizational 
guidelines or identification of requirements for new IT tools concerning the inventory-related part of the 
measurement, reporting and verification (MRV) provisions, as developed by Parties to the UNFCCC 
pursuant to the Bali Action Plan (decision 1/CP.13) and subsequent decisions; 
 
5.  Represents the unit and/or sub-programme at relevant internal and external meetings, such as annual 
meetings of the lead reviewers, technical meetings and/or workshops on the reporting and review 
guidelines for national GHG inventories, and others; provides substantive support to inventory-related 
negotiations by Parties at meetings of the Subsidiary Bodies, Ad-hoc Working Groups, COP and CMP to 
the Kyoto Protocol 
 
 

Requirements 
 

• First level university degree in environmental science, economics, engineering.  A diploma or 
certificate in computer science would be an asset. 

• At least five (5) years of professional experience in the area of preparation and review of information 
included in national GHG inventories and national communications under the Climate Change 
Convention and its Kyoto Protocol, or comparable experience with the preparation and processing of 
technical information of similar complexity.  Two years of experience in an international setting is a 
requirement.  Participation in UNFCCC reviews of national GHG inventories from Annex I Parties is an 
asset.  Experience with preparing technical reports on climate change issues is an asset.   

• Knowledge of the reporting and review requirements under the Climate Change Convention and its 
Kyoto Protocol.  

• Ability to coordinate technical work of multi-disciplinary experts in a team. Proficiency in compiling and 
reviewing technical reports of high complexity. Excellent writing skills.  

• Fluency in written and spoken English is essential.  Working knowledge of another UN language is an 
asset. 

 
 

Evaluation criteria 
 

Professionalism:  The capacity to identify problems/issues and participate in their resolution.  Ability to 
establish priorities and to plan, coordinate and monitor own work plan. 
Commitment to continuous learning:  Willingness to keep abreast of new developments in their field 
of work. 
Communication:  Ability to provide thorough, well reasoned contributions to documents and papers. 
Technological Awareness:  The capacity to make effective use of required computer software and 
other equipment relevant to the post. 
Teamwork:  Good interpersonal skills and ability to establish and maintain effective working relations in 
a multi-cultural organization. 
 
 

To apply 
 
 Candidates whose qualifications and experience match the requirements for this position, please 
use the on-line application system available at http://unfccc.int/secretariat/employment/recruitment 
 
Please note: 
1. Qualified women candidates and candidates from developing countries are especially 

encouraged to apply. 
2. Service is limited to the UNFCCC secretariat. 
3. We will confirm receipt of your application.  However, only candidates under serious 

consideration and contacted for an interview will receive notice of the final outcome of the 
selection process. 


