
ADMINISTRATIVE SERVICES (AS)

Key areas of work

Providing central services for the management of 
human and �nancial resources of the secretariat 

Developing administrative policies and guidelines, including 
being custodian of primary UN policies, rules and procedures 

including staff rules, procurement policy and �nancial 
rules and regulations

Managing travel arrangements for staff and participants 

Procurement of goods and services 
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Human Resources (18%)

Budget/Finance (17%)

Procurement, Travel and General Services (30%)

Knowledge  
management (9%)

Support to programmes (25%)


