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TERMS AND CONDITIONS TO SUBMIT A PROPOSAL

Submission of Proposal

Proposal must be submitted in the English language on the requirements specified in this RFP.

Vendors must provide all requisite information under this RFP and clearly and concisely respond to all points set out in this RFP.  Any proposal, which does not fully and comprehensively address this RFP, may be rejected.  However, unnecessary elaborate brochures or other presentations beyond that deemed sufficient to present complete and effective Proposals are not encouraged.  Prices must be stated in Euros and value added tax should be itemised separately.

Following submission of the proposals and their final evaluation, the UNFCCC reserves the right to retain unsuccessful proposals.  It is the responsibility of the vendor to identify any information of a confidential or proprietary nature contained in its proposal so that it may be handled accordingly.  However, the UNFCCC cannot guarantee confidentiality.

Technical Specifications of Requirement

Vendors must adhere strictly to all requirements of this RFP.  No changes, substitutions or other alterations to the technical specifications of requirement stipulated in this Request for Proposal, document will be accepted unless approved in writing by the UNFCCC.

No commitment

This RFP does not commit the UNFCC to award a contract or to pay any costs incurred in the preparations or submission of proposals, or costs incurred in making necessary studies for the preparation thereof or to procure or contract for services or supplies.  The UNFCCC reserves the right to reject any or all proposals received in response to this RFP and to negotiate with any of the vendors or other firms in any manner deemed to be in the best interest of the UNFCCC.  The UNFCCC reserves the right to negotiate and award only a portion of the requirements; to negotiate and award separate or multiple contracts for the elements covered by this RFP in any combination it may deem appropriate, at its sole discretion to add new considerations, information or requirements at any stage of the procurement process, including during negotiations with vendors; and reject proposal of any vendor that has previously failed to perform properly or in a timely manner contracts of a similar nature, or of a vendor that, in the opinion of the UNFCCC, is not in a position or is not sufficiently qualified to perform the contract.

This RFP contains no contractual proposal of any kind, any proposal submitted will be regarded as a proposal by the vendor and not as an acceptance by the vendor of any proposal by the UNFCCC.  No contractual relationship will exist except pursuant to a written contract document signed by the authorised procurement official of the UNFCCC and by the successful vendor(s) chosen by the UNFCCC.

Criteria for Evaluation

All proposals will be evaluated in accordance with the provisions of the Financial Rules and Regulations of the United Nations and the evaluation criteria as specified in this RFP.

The evaluation procedure will consist of a formal, substantive and financial assessment of the proposals received.  Price is an important factor, however, it is not the only consideration in evaluating responses to this RFP.  Detailed evaluation leading to a final selection or award may take several weeks.

Prices and Terms of Contract

The price quotes shall be free of any tax (such as VAT) and duty. VAT should be itemized separately.  Prices shall be final and not subject to revision from the time of entering into force of the contract until the end of contractual obligations.

Price quotes shall include any necessary service to be provided by the selected

proposer (even if such services are not expressly enumerated) in order to ensure a satisfactory 

fulfilment of the contract, as well as any other expenses incurred by the selected proposer, e.g.

travel, accommodation, daily subsistence, telecommunication, postal charges.

In no case may the selected proposer invoke a hiatus or an oversight in the description of the

work components in the tender documents or claim inadequate explanations for seeking any

price increase or any release from contractual liabilities.
Payment Terms

The Financial Regulations of the United Nations preclude advance payments and payments by letter of credit.  Such provisions in a proposal will be prejudicial to its evaluation by the UNFCCC. The normal terms of payments are 30 days (or similarly discounted payment terms if offered by vendors) upon satisfactory delivery of goods or performance of services and acceptance thereof by the UNFCCC.  Vendors must therefore clearly specify in their proposals the payment terms being offered.

Validity of Proposals

The proposal shall remain open and valid for a period of at least 90 days from the designated closing date indicated for receipt of proposals in the RFP.  Please state in your proposal that it will remain valid for this period.  Once your proposal is accepted during this period, the price quoted in your proposal must remain unchanged for the entire period of the resulting contract unless otherwise specified in this RFP.

Rejection of Proposals and Split Awards

The UNFCCC reserves the right to reject any and all proposals if they are, inter alia:
received after the deadline stipulated in the Request for Proposal;

not properly marked or addressed as required in the Request for Proposal;

delivered to another UN office location than the one required in the Request for Proposal;

transmitted by facsimile;

unsolicited;

alternates proposal(s); or

not otherwise in compliance with this Request for Proposal.

The UNFCCC also reserves the right to split an award between any vendors in any combination, as it may deem appropriate.  If the proposal is submitted on a “all or none” basis, it should clearly state as so in the Proposal.

Withdrawals and Modification of Proposals

Proposals may be modified or withdrawn in writing, prior to the proposal closing time specified therein.  Proposals may not be modified or withdrawn after that time.

Errors in Proposal

Vendors or their authorised agents are expected to examine any maps, drawings, specifications, circulars, schedules and other instructions pertaining to the work, made available by the UNFCCC to the vendors for inspection.  Failure to do so will be at the vendor’s own risk.  In case of error in the totalling of prices, the unit price will govern.

Confidentiality

This Request for Proposal or any part thereof, and all copies thereof must be returned to the UNFCCC upon request.  It is understood that this Request for Proposal is confidential and proprietary to the UNFCCC, contains privileged information, part of which maybe copyrighted and is communicated to and received by bidders on the condition that no part thereof or any information concerning it may be copied, exhibited or furnished to others without the prior written consent of the UNFCCC except that vendors may exhibit the specifications to prospective sub-contractors for the sole purpose of obtaining offers from them.  Notwithstanding the other provisions of the Request for Proposal, vendors will be bound by the contents of this paragraph whether or not their company submits a bid or responds in any other way to this Request for Proposal.

Contract

Any contract resulting from this Request for Proposal will include the General Conditions of Contract 
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