
 
 

Mailing Address: CLIMATE CHANGE SECRETARIAT (UNFCCC), P.O. Box 260 124,  D-53153 Bonn, Germany 
Office Location: Haus Carstanjen, Martin-Luther-King-Strasse 8,  D-53175 Bonn, Germany 

Tel.: (49-228) 815-1000  (Switchboard, Mon.-Fri. 9:00-17:00) Fax: (49-228) 815-1999 
Email: secretariat@unfccc.int Web: http://www.unfccc.int 

INTERGOVERNMENTAL ORGANIZATION CONTACT DETAILS 
  
The information you provide below will be entered into our database and will be used in all future 
correspondence and documentation.  Please print clearly and accurately. 
 
Official name of the organization as it appears in legal documents: 
 
…………………………………………………………………………………………………………… 
Name of the organization in one of the UN languages1 (if the above is not in an official UN language): 
 
……………………………………………………………………………………………………………… 
Name of organization: (as it should appear in our documents)2 
 
........................................................................................................................................…………………… 
 
Abbreviation in English (if applicable)…..................................………………………………………….. 
Abbreviation in French (if applicable)…………………………………………………………………….  
 
 
Official address: .............................................................................................…………………………… 
 
City: ......................................... Zip/Postfix: ……………......................  
 
Country: ...............................................................................................................................……………… 
 
Main telephone of the organization: ......................................................................... 
     Please specify (country code - city code) +number 
     
Main fax of the organization:................................................................................................  
     Please specify (country code - city code) +number 
 
E-mail: ................................................. WWW Site: ....................................................... 
 
Name and position of the Head of the organization: 
 
…………...............................................……………………………………….................... 
(Mr., Ms.) First name Middle name  Last Name   
 
………………………………………………………………………………………………. 
Position 
 
Telephone of the Head of the organization: .......................................................................... 
     Please specify (country code - city code) +number  
 
Fax of the Head of the organization: .......................................................................... 
     Please specify (country code - city code) +number  
 
E-mail of the Head of the organization: ........................................................................ 
 
 
 
 

                                                 
1 The official UN languages are Arabic, Chinese, English, French, Russian and Spanish. 
2 Only use “The” if it is an official part of the name. 



UNFCCC/CCNUCC   Page 2 
 
 
 
 
 
Name and position of the contact point for the organization, if different to the Head of the 
organization: 
 
Please note that the contact point will: 
 

- Liaise with the secretariat on matters related to side events and exhibits or other session-related 
 activities. 
 
………………………………………………………………………………………………. 
(Mr.,Ms.) First name  Middle name  Last Name  
 
…………………………………………………………………………………………………. 
Position 
 
Telephone of the contact point: .......................................................................... 
     Please specify (country code - city code) +number  
 
Fax of the contact point: .......................................................................... 
     Please specify (country code - city code) +number  
 
E-mail of the contact point: ......................................................................……… 
 
Official language of the organization: ……………………………………………. 
 
 
Please give a brief description of the theme and activities of the organization relevant to the climate 
change process for inclusion in our data base (50-100 words only). 
……………………………………………………………………………………………………… 
……………………………………………………………………………………………………… 
……………………………………………………………………………………………………… 
……………………………………………………………………………………………………… 
……………………………………………………………………………………………………… 
 
Signature of the Head of the organization:  
 
………………………………………………………………………………………….. 
(Mr.,Ms.)  First name  Middle name  Last Name 
 
Signature: ....................................................... Date:..................................................... 
 
Please notify the secretariat of any changes as soon as possible.  This applies particularly to the 
contact point in order to ensure a smooth application process for side events and exhibits as well as 
other session related information. 
 


