
CONFERENCE AFFAIRS SERVICES (CAS)

Key areas of work

Registration, accreditation, information products and assistance 
with visa processing for conference participants

Protocol services

Assessment of observer requests for admission to the
UNFCCC process and facilitation of observer engagement

Processing of applications for and 
administration of side events and exhibits

Editing, processing and publishing of documents 
and liaison with UN Secretariat on translation

Logistical and technical support for sessions/meetings

Negotiation of conference host country agreements

Guidance on document preparation and processing
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Support to the intergovernmental process (8%)

Organization of conferences and meetings (76%)

Communications (7%)

Administrative and management
 support services (9%)          
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