Instructions for on-line nomination and updating the UNFCCC Roster of Experts

Introduction

The online nomination feature for the UNFCCC Roster of Experts is intended to facilitate the nomination of new nominees and the updating of information on existing nominees.  It is expected that the online form will be completed and submitted by a National Focal Point or a specially designated national roster custodian. 


Data Security

Password protection has been implemented to prevent unauthorized access to the information on nominated experts.  To obtain a log-in name and a password, National Focal Points are requested to send an e-mail message to Roster@unfccc.int with the name and the e-mail address of the person designated as national roster custodian.  Upon receipt, the secretariat will send an e-mail message to the custodian providing a log-in name and a password enabling the custodian to access and update information on the country's experts.  Only the specially designated roster custodian will have the right to nominate that country's experts and change or delete information on those experts.


Instructions

Nominate an expert/Update the information. After selecting this link, a log-in window will appear. Enter your log-in name and password into the spaces provided. The main window will then appear, displaying a list of all experts nominated by your country.  You now have the following options:
• Nominate a new expert – Press the Nominate a new expert button at the bottom of the window to access a blank nomination form for the UNFCCC Roster of Experts.  Complete all pages of the form step by step pressing the CONTINUE button.  After pressing the FINISH button on the last page you will be redirected to the main window with the list of experts.  Please remember to e-mail the expert’s curriculum vitae to Roster@unfccc.int.

• View/change/delete information on an existing expert – Select the name from the list of experts to view the expert's profile.  The profile shows all the expert's information except the detailed fields of expertise.  If necessary, press the UPDATE button to update the nominee's information or the DELETE button to remove the expert from the UNFCCC Roster of Experts. 



Application Form for the UNFCCC Roster of Experts (in MS Word format). This form is a useful means to communicate information on the new expert to the National Focal Point or the roster custodian. 

If the National Focal Point or the roster custodian encounters any problems with the online nomination facility, the form can be e-mailed together with the expert’s curriculum vitae to Roster@unfccc.int.

If you have any suggestions for improvements or questions regarding the UNFCCC roster of experts database, please send them to Roster@unfccc.int 

